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Subject: Subsequent Training Request Policy 

Purpose 

This memo provides guidance on the implementation of the Subsequent Training Request 

Policy. 

Supersedes 

This policy memo supersedes the Subsequent Training Request Policy within the following WIS 

directives: 

• TUL 24-02 Local Policy: Adult Dislocated Worker Transitional Job Policy and Procedures

• TUL 24-03 Local Policy: Youth Work Experience Policy and Procedure

• TUL 24-08 Individual Training Accounts Policy and Procedures

• TUL 19-02 Local Policy: WIOA Title I Adult, Dislocated Worker, and Youth On-the-Job

(OJT) Policy and Procedures

Effective 

This policy is effective as of the date of issuance and expires September 30, 2026. 

Overview 

This policy clarifies when a Subsequent Training Request is required and establishes a consistent 

process for review and approval across all WIS-funded programs. It ensures that additional 

training investments are intentional, aligned with participant career goals, and do not duplicate 

prior services without justification. The policy also distinguishes between occupational skills 

training and work-based learning activities to streamline processes and minimize administrative 

effort. This guidance supports the effective use of funds and ensures participants receive 

training that leads to sustainable, self-sufficient employment. 

Subsequent Training Request Policy 

A Subsequent Training Request is required when an individual previously received WIS-funded 

occupational skills training through an ITA scholarship, and the newly requested training is in a 

different occupation or does not align with the previously funded training. 
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